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May 5, 2017

AMENDMENT #1 RFP-012-2017(P) Qualified Certified Public Accounting or
Financial Management firm/s to provide financial management, accounting services,
technical assistance and administrative oversight as the Fiscal Agent to the Virgin
Islands Department of Labor

INSERT: Questions and Answers

Sample Professional Services Contract (See website)
Special Conditions

Federal Reporting Checklist

ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED

BIDDERS MUST ACKNOWLEDGE RECEIPT OF THIS AMENDMENT WITH
THEIR BID PROPOSAL.
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QUESTIONS & ANSWERS:

Question 1: Will the fiscal agent perform actual data entry in the ERP system or would
VIDOL'’s support personnel perform this function?

Response: No the Fiscal Agent will not perform actual data entry; VIDOL’s support
personnel will perform the data entry functions.

Question 2: Is the GVI ERP system web-based?

Response: Yes.

Question 3: Will the agent be responsible for actual payments?

Response: No, payments will be coordinated within the current work flow; which
mandates a review for approval in the Accounts Payable module. Once the item is
approved on the VIDOL level, it will then flow to VI Department of Finance for
payment.

Question 4: The sample professional services agreement was not included with the RFP.

Response: Sample professional services agreement is now posted to the website
as a separate document.

Question 5: Will the fiscal agent be required to perform inter-island traveling?
Response: Yes.

Question 6: Has VIDOL fully implemented the provisions of 2 CR 200, OMB Uniform
Guidance as implemented on December 26, 2014 or are there parts of the circular that are
still necessary to be implemented as part of this engagement?

Response: Yes, there is some implementation required.

Question 7: In implementing training requirements for staff will the use of a needs
assessment survey be utilized to determine the current state of training at VIDOL?

Response: That would have to be part of the “approach” of the respondent to
evaluate the capacity of the current staff and provide an assessment of what is
required to properly manage the grants.
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Question 8: The solicitation requires use of the Tyler-Munis ERP System v11.2,
however this system does not seem to have a “Grant Module” capable of handling the
myriad processes related to best practices in the fiscal and administrative requirements
around grants administration. Is it allowable that the successful bidder secure software
capable of integrating with Tyler-Munis ERP or must the existing system be used
supplemented with manual processes?

Response: The instructions received from USDOL is that the Fiscal Agent must
perform within the current environment.

Question 9: Please provide the technical and financial evaluation criteria for selection of
FA as these are not included in the RFP. What are the weights given to the technical and
financial proposals?

Response: As outlined starting on page 3 under Project Functional Scope, up to and
including Scope of Services on page 4, specifically items 1 through 35 (ending on

page 9).

Question 10: Will VIDOL extend the period for submission of proposals due to the need
to implement answers to the submitted questions?

Response: NO, VIDOL will not extend the period for submission.

Question 11: Is the consultant required to be onsite daily? If so, many resources are
anticipated on a daily basis?

Response: Yes. Approximately four (4) FTEs; to be adjusted to ensure appropriate
fiscal management.

Question 12: How many types of IT systems do you have? Are those systems integrated?

Response: VIDOL’s current IT systems are ERP, Time Force, Time Distribution,
VieWs, Vidolas and Sun System. ERP and Time Force are linked for time and
attendance; the other systems are not integrated.

Please note that the Tyler MUNIS ERP v11.2 is the official system of record

Question 13: What is the approximate budget for the project?

Response: Project budget information will not be provided.
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Question 14: What are the reporting requirements?

Response: Monthly, Quarterly and Annual and as outlined starting on page 3 under
Project Functional Scope, up to and including Scope of Services on page 4,
specifically items 1 through 35 (ending on page 9). Monthly Status Report to OMB
and see attached listing for reports due to USDOL for various programs and fiscal
deliverables.

Question 15: What are the report timing (delivery) requirements?

Response: As outlined starting on page 3 under Project Functional Scope, up to and
including Scope of Services on page 4, specifically items 1 through 35 (ending on
page 9). Monthly Status Report to OMB and see attached listing for reports due to
USDOL for various programs and fiscal deliverables.

Question 16: How many grants did VIDOL administer in 2016 and the total amount (US
Dollars) administered?

Response: The value is $23,429,309.00.

Question 17: Please confirm that this RFP is to provide financial management, accounting
services, technical assistance and administrative oversight for the Virgin Islands
Department of Labor (VIDoL), as a Fiscal Agent. It will cover the entire organization
structure of VIDoL comprising the following divisions/units: Occupational Safety and
Health; Workers' Compensation; Labor Relations; Hearing and Appeals; Job Service;
Training; Unemployment Insurance; Bureau of Labor Statistics; Planning, Research and
Monitoring; and Administration.

Response: The RFP is to provide Fiscal Agent services for the VIDOL -
Employment and Training Administration (ETA) which are made up by sixteen (16)
grants.

Question 18: Do the project references need to be for the same projects detailed in the
project experience section?

Response: No.
Question 19: Are originals required for the notarized reference letters?

Response: Yes.
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Question 20: Please share a copy of VIDOL ’s last annual audited financial statements.

Response: GVI’s last annual audited financial statements can be found -
http://www.usvifinance.info/html/Financial-Statements/USVI1%20Government%202015%20FS.PDF

Question 21: What special conditions, if any, have been issued by the U.S. Department
of Labor, or any other governing bodies, with which VI DOL must comply? If so, please
provide.

Response: Special conditions attached.

Question 22: Does VI DOL have corrective action plans related to any special conditions
issued by the U.S. Department of Labor? If so, please provide.

Response: Corrective actions attached.

Question 23: Please send documentation of VI DOL’s current organizational structure.

Response: VI DOL’s current organizational structure posted to website.

Question 24: What is the value of the assets the selected firm would be required to
manage?

Response: No Fixed Assets.



Professional Services RFP (No. 012-2017) Questions regarding

Special Conditions / Corrective Action Plan
B T T e S e e e e e S S SIS T e e e T ST I e

A. STATUS/CORRECTIVE ACTION PLAN (CAP) FOR UNRESOLVED REVIEW
FINDINGS

Please submit a status update/CAP indicating benchmarks, key dates and targeted

completion date for the findings outlined on the attached chart. Please note, this does not
exempt you from providing a formal response to RO1-RA-BOS@dol.gov,.

Please note: additional information will be shared with the successful vendor

B. STATUS OF SINGLE AUDIT UNCORRECTED FINDINGS

Please identify efforts to resolve the single audit issues addressed in the attached chart and
provide resolution evidence from the independent single audit auditors.

C. COMPREHENSIVE BUDGET-TO-ACTUAL REPORT & RECONCILIATION

Please submit monthly comprehensive budget-to-actual report for all ETA grants including
reconciliation and information on the clearance of discrepancies identified.

D. POLICIES AND PROCEDURES

Please provide status of updated policies and procedures manual, 2 CFR 200 Uniform
Guidance compliant; and updated timeline for completion. Provide a copy of updates
completed with monthly report.

E. PROCUREMENT

Please provide a report of all contracts supported with ETA funds currently in-progress. The
report must include contract number, contract amount, contractor/vendor, purpose, grant
charged, selection method, period of performance, month-end percentage of completion,
description of any contract modification. For new contracts, hereafter, provide a copy of RFP
or RFB, copy of responding bidders, cost analyses, decision criteria for final selection, and
contract.

F. ETA 9130 FINANCIAL REPORTING

Please provide a copy of accrual conversion worksheet to support ETA 9130 financial
reporting.
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